Be prepared for the unexpected!

Backing up your database is a crucial task and it n eeds to be done systematically and
rigorously. There are two files that are subject of this backup, both residing in
LabWorks\Data folder on the LabWorks server:

LabWorks.db

LabWorks.log

These files need to be copied or backed up to a dif ferent location for safe keeping.

Manual BackUp in LabWorks Application
Note: Manual Backup can only be performed on LabWor ks Server.

o Goto System  Backup option

x|

Fleaze enter the dezstination for the backup file?

Browsze |

Required Space: 42901 KB
Avallable Space on C Drive: 110,439,435
Ok Cancel Help

o Click onthe Browse button and select a folder

o Click on OK to proceed with the backup

o Always make sure that both database files have been copied to the
specified folder

o Itis recommended that, periodically, you transfer the files to a removable

media and take it off premises.

Scheduled Automatic Backup: Windows NTBackup



Windows NTBackup is an application that comes stand
operating systems such as Windows 2000 Server and W
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Start NTBackup; Click on the Next button

Choose ‘Back up files and settings’

Choose ‘Let me choose what to backup’

Find LabWorks\Data folder and select the two Labwor
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Items to back up:

Double-click an item on the [eft to zee itz contents on the night. Then zelect the check
i biox next to any diive, folder, or file that pouw want to back up.
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and type a name for this backup

, then click Next



o Click onthe Advanced button

o Select ‘Daily’ from the drop down menu, and click Next



o0 Select: ‘ Verify Data after backup’ , and click Next

0 Select: ‘Replace the existing backups’ , and click Next



o Select: ‘Later’, type ajob name and clickon ‘Set Schedule’

o Select ‘Daily’ in ‘Schedule Task’ and choose a  Start Time, and click OK



o0 You will be prompted for the server  administrator password twice

0 Click on Finish

The NTBackup will produce a file with extension “bkf" in the designated folder.

The same application can be used to retrieve LabWor ks data files from the

produced file.
MAKE SURE THAT THE SCHEDULED BACKUP WORKS PROPERLY.

Note: You can create multiple schedules and several backups every day, if

necessary.

Scheduled Automatic Backup: Third Party Programs

There is a wide range of other third part and indep endent BACKUP PROGRAMS that you
can choose to use.



